
Bridport Town Council 

Notice of conclusion of audit  

 

Annual Governance & Accountability Return for the year ended 31 March 2025 

 

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

Accounts and Audit Regulations 2015 (SI 2015/234) 

 
1. The audit of accounts for Bridport Town Council for the year ended 31 March 2025 has 

been completed and the accounts have been published. 
 
 
2. The Annual Governance & Accountability Return is available for inspection by any local 

government elector of the area of Bridport Town Council on application to: 
 
(a) Sally Freemantle, Town Clerk 

Bridport Town Council 
Mountfield 
Rax Lane 
Bridport DT6 3JP 

 
(b) Monday to Friday, 9.30 to 4.30 pm 
 
 
2. Copies will be provided to any person on payment of: 
 
(c)     £10 for each copy of the Annual Governance & Accountability Return. 
 
(d) Announcement made by: Lisa Pinch, Responsible Financial Officer 
 
(e) Date of announcement: 29th September 2025 
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ENTER NAME OF EXTERNAL AUDITOR

• summarises the accounting records for the year ended 31 March 2025; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

DD/MM/YYYYSIGNATURE REQUIRED
Date

External Auditor Name

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in 
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have 
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

(continue on a separate sheet if required)

3 External auditor certificate 2024/25
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 
2014, for the year ended 31 March 2025.

External Auditor Signature

Annual Governance and Accountability Return 2024/25 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Section 3 – External Auditor’s Report and Certificate 2024/25

In respect of ENTER NAME OF AUTHORITY

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited 
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending. 
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
accordance with Proper Practices which: 

The smaller authority should give consideration to their level of reserves as, after accounting for earmarked reserves, general 
reserves are low.  The Practitioners Guide notes that the generally accepted recommendation with regard to the appropriate 
minimum level of a smaller authority’s general reserve is that this should be maintained at between three and twelve months of 
net revenue expenditure, dependent on the size and activity level between councils.  The smaller authority’s general reserves 
represent less than three months of expenditure.

Bridport Town Council

BDO LLP - Southampton

22 September 2025
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Lisa Pinch

From: Andy  Beams <andy@mulberrylas.co.uk>
Sent: 12 July 2025 09:45
To: Lisa Pinch
Subject: Re: Internal Audit Services
Attachments: Internal Audit Engagement Letter.docx

Hi Lisa 
 
Thanks for your email and I'm delighted that you are recommending our appointment. 
 
In terms of the information you have requested, I can confirm that we meet the required 
competencies and have considerable experience in the sector, with now over 300 clients across the 
country. 
 
We have professional indemnity insurance, and we can confirm we have no conflicts of interest with 
the council. 
 
I've attached a copy of our template engagement letter for reference. 
 
If you require any other information, please let me know. 
 
kind regards 
 
Andy Beams 
Director, Mulberry Local Authority Services Ltd 
Tel: 07428 647069 
Web: www.mulberrylas.co.uk 
 

 
  
Members of the Internal Audit Forum 

 
 
WARNING: This message is intended only for the person to whom it is addressed. It may contain information that is privileged, 
confidential and exempt from disclosure under applicable law. If you are not the intended recipient of this message you are 
requested to destroy it immediately. Unauthorised use of this communication and its attachments is not permitted. When 
addressed to our clients any opinions or advice contained within this communication are subject to the terms and conditions 
expressed in the engagement letter. 
  
Mulberry Local Authority Services Ltd, Eastgate House, Dogflud Way, Farnham, Surrey GU9 7UD. Company Number: 15566682. 
Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA. 

From: Lisa Pinch <Lisa.Pinch@bridport-tc.gov.uk> 
Sent: 09 July 2025 14:56 
To: Andy Beams <andy@mulberrylas.co.uk> 
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Cc: Daryl Chambers <Daryl.Chambers@bridport-tc.gov.uk> 
Subject: RE: Internal Audit Services  
  

Dear Andy 
  
I hope you are well. 
  
Further to my recent e-mail, I would like to advise it is our intention to recommend to members that 
we appoint Mulberry Local Authority Services as our Internal Auditor. This will happen at the next 
Council Meeting in September and has the support of myself as RFO (in post from 1st April 2025), 
acting Town Clerk (Daryl Chambers) and new Town Clerk from 1st August (Sally Freemantle).  
  
As this is a new working relationship, we would suggest an initial 1-year contract which would then be 
reviewed and renewed if appropriate. This is of course subject to members’ approval 
  
It would be very helpful to support our recommendation to members if you could provide information 
to evidence that Mulberry meets the following essential competencies: 

 understanding basic book-keeping and accounting processes; where an authority exceeds the 
£200,000 threshold, this understanding must include accrual accounting and balance sheets; 

 understanding the role of internal audit in reviewing systems rather than undertaking detailed 
checks that are more appropriately the responsibility of management; 

 awareness of relevant principles and practice of financial and other risk management; 
 understanding proper practices in relation to governance and accounting requirements within 

the legal framework and powers of smaller authorities, as set out in Sections 1 and 3 of this 
guide (knowledge of which is a prerequisite); 

 awareness of the most recent model Standing Orders and model Financial Regulations as 
published by NALC and how they are adopted by authorities; 

 awareness of the relevance of VAT and PAYE/NIC rules as applied to the authority; 
 for larger authorities, a clear understanding of the risks and controls associated with ‘cut off’ 

procedures, particularly with respect to revenue-generating activities. 
Please could you advise if Mulberry LAS has Professional indemnity insurance which provides both 
Bridport Town Council and Mulberry LAS with protection and assurance. 
  
Please would you also confirm that there are no conflicts of interest between Mulberry LAS and the 
officers / members of Bridport Town Council. 
  
Also, please advise if you charge travel expenses from Surrey to Dorset for 1 or 2 visits a year. 
  
Are you able to provide a proposed Letter of Engagement to cover suggested: 

 roles and responsibilities 
 audit planning and timing of visits 
 reporting requirements 
 rights of access to information, members and officers 
 period of engagement 
 remuneration 
 any other matters required for the management of the engagement by the authority 

Do let me know if you need information from me to provide answers. The following is perhaps a 
starting point: 
  

 Precept: £1,191,075 

 You don't often get email from lisa.pinch@bridport-tc.gov.uk. Learn why this is important   
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 Accounting system (to be implemented during August and backdated for the full 2025/26 
financial year): Rialtas 

 Turnover in 2024/25: £2,002,368 
  
I look forward to hearing from you. 
  
Kind regards, Lisa 
  
Lisa Pinch 
Finance & Office Manager 
Bridport Town Council 
Mountfield 
Bridport 
DT6 3JP 
  
01308 456722 
  
From: Andy Beams <andy@mulberrylas.co.uk>  
Sent: 24 June 2025 10:29 
To: Lisa Pinch <Lisa.Pinch@bridport-tc.gov.uk> 
Cc: Daryl Chambers <Daryl.Chambers@bridport-tc.gov.uk>; Sally Freemantle <Sally.Freemantle@bridport-tc.gov.uk> 
Subject: Re: Internal Audit Services 
  
Hi Lisa 
  
Thanks for your email and I hope you'll enjoy your role with the council. 
  
Yes, our quotation is still valid and we'd be delighted to work with the council is appointed. 
  
If either Sally or you have any questions relating to the audit process, please feel free to get in touch. 
  
Kind regards 
  
Andy Beams 
Director, Mulberry Local Authority Services Ltd 
Tel: 07428 647069 
Web: www.mulberrylas.co.uk 
  
WARNING: This message is intended only for the person to whom it is addressed. It may contain information that is privileged, 
confidential and exempt from disclosure under applicable law. If you are not the intended recipient of this message you are 
requested to destroy it immediately. Unauthorised use of this communication and its attachments is not permitted. When 
addressed to our clients any opinions or advice contained within this communication are subject to the terms and conditions 
expressed in the engagement letter. 
  
Mulberry Local Authority Services Ltd, Eastgate House, Dogflud Way, Farnham, Surrey GU9 7UD. Company Number: 15566682. 
Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA. 

From: Lisa Pinch <Lisa.Pinch@bridport-tc.gov.uk> 
Sent: 23 June 2025 15:54 
To: Andy Beams <andy@mulberrylas.co.uk> 
Cc: Daryl Chambers <Daryl.Chambers@bridport-tc.gov.uk>; Sally Freemantle <Sally.Freemantle@bridport-tc.gov.uk> 
Subject: RE: Internal Audit Services  
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Dear Andy 
  
Following your e-mail to Will in April, I wanted to get in touch to introduce myself as the new Finance 
& Office Manager at Bridport Town Council.  
  
Will has resigned from Bridport Town Council and we are currently awaiting the arrival our new Town 
Clerk, Sally Freemantle. Sally starts with us on 1st August 2025 and we will then look to appoint a new 
Internal Auditor. Please could you advise if your quote remains valid and if you would still be happy to 
provide your services at that time. Thank you. 
  
Kind regards, Lisa 
  
Lisa Pinch 
Finance & Office Manager 
Bridport Town Council 
Mountfield 
Bridport 
DT6 3JP 
  
01308 456722 
  
From: Andy Beams <andy@mulberrylas.co.uk>  
Sent: 06 April 2025 19:19 
To: Will Austin <Will.Austin@bridport-tc.gov.uk> 
Subject: Internal Audit Services 
  
Hi Will 
  
Thank you for your email and for inviting us to provide a quotation to Bridport Town Council for the 
provision of internal audit services from 2025/26. 
  
I have attached our quotation for 2025/26 which I hope is self-explanatory. As you will see, we 
normally offer either a one or three-year engagement period, with the hourly rate fixed throughout the 
chosen term. I note you are also seeking costs for a five-year engagement period, and if appointed for 
five years I would be happy to honour the quoted hourly rate for the full term of the contract. 
  
I have also attached a copy of the 2024/25 internal audit guide we issued to all our existing clients, 
which will give you further details on how we carry out our audits. The guide is updated annually and 
will be issued shortly after completion of the 2024/25 year-end internal audits. 
  
We provide a wide range of other financial support services at discounted rates to our internal audit 
clients, with more information available on our website, including details of a Finance & Governance 
Networking Day we are organising in the summer. 
  
Among our existing council clients are many large Town Councils with complex financial 
arrangements, and any of the councils listed below would be happy to provide references if required: 
  
Andover Town Council townclerk@andovertc.co.uk 

Burgess Hill Town Council graham@burgesshill.gov.uk 

 You don't often get email from lisa.pinch@bridport-tc.gov.uk. Learn why this is important   
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Chichester City Council k.martin@chichestercity.gov.uk  

East Grinstead Town Council d.chambers@eastgrinstead.gov.uk  

Folkestone Town Council roland.domingo@folkestone-tc.gov.uk 

Godalming Town Council finance@godalming-tc.gov.uk  

Haywards Heath Town Council steven.trice@haywardsheath.gov.uk  

Lowestoft Town Council sarahfoote@lowestofttowncouncil.gov.uk 

Salisbury City Council sbishop@salisburycitycouncil.gov.uk 

Sandwich Town Council finance@sandwichtowncouncil.gov.uk  
  
Our team of auditors are all sector specialists and include the Internal Audit Forum's representative 
on the Smaller Authorities Proper Practices Panel (SAPPP) which has replaced JPAG.  
  
If you require any further information, please let me know. 
  
kind regards 
  
  
Andy Beams 
Director, Mulberry Local Authority Services Ltd 
Tel: 07428 647069 
Web: www.mulberrylas.co.uk 
  
  
WARNING: This message is intended only for the person to whom it is addressed. It may contain information that is privileged, 
confidential and exempt from disclosure under applicable law. If you are not the intended recipient of this message you are 
requested to destroy it immediately. Unauthorised use of this communication and its attachments is not permitted. When 
addressed to our clients any opinions or advice contained within this communication are subject to the terms and conditions 
expressed in the engagement letter. 
  
Mulberry Local Authority Services Ltd, Eastgate House, Dogflud Way, Farnham, Surrey GU9 7UD. Company Number: 15566682. 
Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA. 
 
This e-mail and any files transmitted with it are intended solely for the use of the individual or entity to 
whom they are addressed. It may contain unclassified but sensitive or protectively marked material 
and should be handled accordingly. Unless you are the named addressee (or authorised to receive it 
for the addressee) you may not copy or use it, or disclose it to anyone else. If you have received this 
transmission in error, please notify the sender immediately. Any views expressed in this message are 
those of the individual sender, except where the sender specifies and with authority, states them to 
be the views of Bridport Town Council. Virus checking: Whilst all reasonable steps have been taken to 
ensure that this communication and its attachments are free from viruses, Bridport Town Council 
accepts no liability in respect of any loss, cost, damage or expense suffered as a result of accessing 
this message or any of its attachments. For information on how Bridport Town Council processes 
your information, please see https://www.bridport-tc.gov.uk/privacy-policy  
 
This e-mail and any files transmitted with it are intended solely for the use of the individual or entity to 
whom they are addressed. It may contain unclassified but sensitive or protectively marked material 
and should be handled accordingly. Unless you are the named addressee (or authorised to receive it 
for the addressee) you may not copy or use it, or disclose it to anyone else. If you have received this 
transmission in error, please notify the sender immediately. Any views expressed in this message are 
those of the individual sender, except where the sender specifies and with authority, states them to 
be the views of Bridport Town Council. Virus checking: Whilst all reasonable steps have been taken to 
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ensure that this communication and its attachments are free from viruses, Bridport Town Council 
accepts no liability in respect of any loss, cost, damage or expense suffered as a result of accessing 
this message or any of its attachments. For information on how Bridport Town Council processes 
your information, please see https://www.bridport-tc.gov.uk/privacy-policy  



CHANGE OF CONTACT DETAILS 2025-26 

 

Name of Smaller Authority: Bridport Town Council 

 Clerk/RFO (Main contact) Chair 

Name 
 

Sally Freemantle (Clerk) 
Lisa Pinch (RFO) 

Cllr Jonathan Bourbon 

Address 
 
 
 
 
 
 
 
 
 

Bridport Town Council 
Mountfield 
Rax Lane 
Bridport 
Dorset 
DT6 3JP 

12 West Allington 
Bridport 
Dorset 
DT6 5BG 

Work telephone 
number 

01308 456722 01308 456722 

Mobile telephone 
number 

07711 999388 (Sally) 
07769 330969 (Lisa) 

07769 330969 

Email address 
 

Sally.freemantle@bridport-tc.gov.uk 
Lisa.pinch@bridport-tc.gov.uk 

Jonathan.bourbon@bridport-tc.gov.uk 
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